DIOCESE OF GRAND RAPIDS

L7

July 8, 2008

Dear Monsignor/Father,

As you are aware, parishes are required to submit an annual FinancialtBe¢peDiocese that

provides parish income and expense for the twelve months ended June 30, 2008, and a balance sheet as
of June 30, 2008. An essential part of the report is the cover sheet section where you padsyour

finance council members sign a representation letter attesting to a nudrpbasl financial matters.

The goal of this letter is to assure that you, as the pastor, together witlngmaefcouncil, are aware

of the financial activities of your parish. Please review this letter ail&et you have an understanding

of the representations to which you are attesting. Please note that thadfiRaport is not considered
received by the diocesan Finance Office until this representation setesreived completed and signed

by you and your finance council in one of the following formats to Sister Marra &arcia’s attention:

U.S. mail, fax (616-475-1248) oe-mail anAdobe PDHile to mgarcia@dioceseofgrandrapids.org

All parishes are required to submit the completed Financial Report form \aé ettachmento the
diocesan Finance Office ®jugust 15, 2008.You can download the report from tRarish Accounting
Servicessection of the Diocese’s web-site. Instructions for filling out the foericamd in the same
section. If you do not have Internet access but have e-mail, please contadil&istSerra Garcia at
616-243-1463, who can e-mail the form to you. Note that you must\tiavesoft Office Excel
installed in your computer to complete this form. Once you have completed the &ifamort Form,
e-mail it as an attachmentnagarcia@dioceseofgrandrapids.oifyou need help with how to do this,
contact Sister Maria Serra Garcia, who will be happy to walk you through it.

| want to point your attention to page 21 of the report, which is a new addition to thietihepgear.
This page lists certain required attachments that are to accompany theariRaport and options on
how to submit them.

Please be sure to share this communication with those in your parish comamity who assist in the
preparation of your annual Financial Report.

If we in the diocesan Finance Office can be of any assistance to you ingheagioln of your annual
Financial Report, please be sure to contact Sister Maria Serra QatwiaCzachorski, or me.

Sincerely,

l-w/k u.u..-.‘\ .

T. Edward Carey, Jr.
Vice Chancellor/Chief Financial Officer
Direct: (616) 475-1247



